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Inspector
Inputs
Inspection
Results

Email Paper
Request
Access to
PAPEI

Application

Use Paper
Form 21
(Manulal entry)
I

Email Paper Forms to
Christie Murray:
Christie.murray@dot.gov

T

A2
Christie Murray
Input Inspection —
Results

User will receive an
email confirming
data was received

Download &

Install PAPEI
Application

v '/
Use PAPEI Individual Reports
Software as a PDF
(User’s Computer)
Send Completed Uraedietlan Data will be
In: 3 . email confirmation q A
spection Data to : PAP Data was imported into
PAP_eForm.Submit@ PHMSA
dot.gov ALy database
submitted
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*

christie. murray@dot.gov

New users

Existing -7

Users can login with must
their email address request account
and password. access
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(Users need a way to get back to the login page

And/or link to Forgot password?)
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Manual

(PAP Inspection Guidance
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PHMSA Public Awareness Plan Effectiveness Inspection Application OUIRZ S ACCOUNTS ~ REPORTS MY ACCOUNT HELP christie: murray@dot gov (logout)

DOWNLOAD VERSION  RELEASE DATE

PAPE| database and first version of application July 2011.00 8/20/2011
This download contains the PAPE! database & first version of the appiication. This item shouid be downloaded and

installed befere downloading any other fles. Notthat some users may have to obtain Adminsirator rights to

complete the application

download

Click here to download
the latest software
application

I mm v Pagev Sfetyv Tookv @

PHMSA Public Awareness Plan Effectiveness Inspection Application DOVWNLOADS REPORTS MY ACCOUNT HELP chrisfie. murray@dot gov (logout)

download PAPEI database and first version of application

description:  This downlcad contains the PAPEI catabase and first version of the eppication. This item shoulc be downlogded and installed before.
downloading any other files. hote that some users may have to obtain Admnsrator rights to complete the application
downioad.

version July 2011.00
reease date: 8/29/2011

instructions:
To install this product
1. Click on the downioad button below.
2. Save the file to your desktop.
3. After the file has downloaded, double-click on thz icon
4. Please use all the default szttings durirg the install
5. After the install process is complete, you will see a shortcut on your desktop and start menu for "Public Awareness Plan
Effecfiveness Inspection".

Download | | Car




PHMSA Public Awareness Plan Effectiveness Irspecton Applcaton DOWNLOADS REPORTS MY ACCOUNT
Account Requests AlAccounts

Usemare nave fle organizaton
chisfie rurray@dotov | Christe urray - National Communty Assistance & Technical Senvices (CATS] Coordinator | PHSA

edchemosky@cotgov | Ed Chemosky  Senior Safivare Engineer Catapult Technalagy

HELP chistiz murray(@do. gov (ogou)

onone stafus

(02 405 e I

;
(zuz»azg,zéwe aive [7]
/

status

active

-]
active

inactive

PHVSA Public Awarzness Plan Effectirzness Inspecton Appliczton DOWNLOADS  ACCOUNTS MY ACCOUNT

Users that have not downloaded current PAPEI application

usemane name organizafion phane

merk kyriss@col gov VarkKyiiss | PHVISA 1202) 0000000
Thomes bravo@dotoov | TomBravo | PHM3A {202) 305-4662
[éjzsr dringra@dot.Jov | Rajzsh Dhirgra | PHMSA 1202) 365-4793
ed chemsky@anei som | Ec Chemosky | PHSACataput Technoogy |(202) 3232816

Refum to Report List

g

| v Fager Sty Teckv @)

L Chist nurzy@dol gov (ogout
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Inspecon Applczn

DOVNLOADS  ACCOUNTS  REPCRTS  LIEe@0IIRIY

Yaur passwore has deen tenged

10/26/2011
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Best Regards,

Christie Murray

Click the “Public
Awareness” software
application to open
the
application

10/26/2011
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[] view/editinspection records

| swomnasaorsansn \ Click “View/Edit

| et spplication inspection records” to
begin a new inspection

record or edit an
existing record.

Navigation Pane

Form View

View/Edit inspection records
Submit data to PHMSA

J Exit application . Chck “Submit data to PHMSA” to save

your inspections to your computer and
send inspection data to PHMSA.
* Saves data to an .xml Excel file

Navigation Pane

Form View

10/26/2011
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’ View/Edit inspection records

Submit data to PHMSA
Exit application

‘k\\\\

Click “Exit” to exit the
eForm application.

Navigation Pane

Form View

/

Add a new inspection: Type in the name of the inspection or operator
name

10/26/2011
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Status:

New = Open new inspection record to input inspection information
In progress = Modify an existing inspection record
Complete = Inspection results complete and ready to send to PHMSA

Note: only inspections marked “complete” will be saved in PHMSA’s
master inspection database.

f

Click “Save as PDF” to save the
inspection report to your
computer.

10/26/2011
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Closes this
page, saves
data, and takes
the user back to
the Main Menu

Click the “View/Edit” to enter
a single inspection and review or
input inspection data

Navigation Pane

hlnspection Menu Details Closes this

for a specific Inspection

page, saves

Control Information 4 Wlth SeCtiOI’lS frOn’l the :ness Program data and
. 4
J Operator Informati IHSPECtIOn Form \wareness Program

J Operators Coverad Under Program

J Units Covered Under Program

J Persons Interviewed
J External Support

J PHMSA/State Representatives

J Remarks

Mileage Covered by Public Awarness Program (by Company and State)

J Jurisdictional to Part 192 (Gas) Mileage (Interstate)
J Jurisdictional to Part 192 (Gas) Mileage (Intrastate)
J Jurisdictional to Part 195 (Hazardous Liquid) Mileage (Interstate)

J Jurisdictional to Part 195 (Hazardous Liquid) Mileage {Intrastate)

takes the
Program Implementation user back to
J Program Implementation the
Program Evaluation & Continuous Improvement Inspecti ons
J Annual Audits IISt

J Effectiveness Evaluations

Inspection
Summary/Findings

Inspection Report

J View Inspection Report

J Save Inspection Report as PDF

10/26/2011
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Closes this
page, saves
data, and
takes the user
back to the
Inspection
Menu for that
specific
operator

Inspector must fill in the operator Information:

* OPID drops from SMART (Active and Inactive IDs)

e Parent Operator Name will auto-populate based on the OpID selected
* Total mileage represented = Calculated from mileage totals on other
screens

Closes this
page, saves
data, and
takes the user
back to the
Inspection
Menu for that

specific
35|w| \ACCESS ENERGY CORP

— operator
27 v| ABITA SPRINGS NAT GAS & WATER

INSPECTION NAME:  Duke Energy
INSPECTION ID: 1

OPERATOR ID OPERATOR NAME
/ACADIAN GAS PIPELINE SYSTEM

-~
—
<

9v ABCGASCO

'ADOBE WELLS MHP

407 v AMERICAN DISTRIBUTION CO INC

32123 v | |PRINCE GEORGES COUNTY GOVERNMENT
& v

¢ Inspector can add more “Operator IDs” covered under this PAP
* Operator Name will auto-populate based on the OplID selected
¢ Users cannot change the operator name

User can manually add a Operator ID

10/26/2011
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INSPECTION NAME:  Duke Energy
INSPECTION ID: 1

UNITID UNIT NAME

!

¢ Inspector can add “UNITS” covered under this program
* Unit Name will auto-populate based on the Unit ID selected
¢ Unit IDs drops from SMART (Active and Inactive IDs)

v

INSPECTION NAME:  Duke Energy
INSPECTION ID: 1

OPERATORID PERSON INTERVIEWED* TITLE/ORGANIZATION* PHONE NUMBER EMAIL ADDRESS
i v |lohn Doe President (123)123-1231 john.doe@email.com
32147 v | lane Doe President (324) 230-2380 Jane.doe@email.com

v

 Enter information on each operator person interviewed during the
inspection

10/26/2011
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10/26/2011

* Enter information for any external support or third party vendors
used by the operator
* Specify the part of the plan external support resources were used for

Home  Creste  EdemalData  DatabaseTools  Acrobat

= = = 2] PHMSA/STATEREPS |

PHMSA/STATE REPRESENTATIVES

INSPECTION NAME:  Duke Energy
INSPECTION ID: 1

PHMSA/STATE REPRESENTATIVE® STATE/REGION* AGENCY* EMAIL ADDRESS

Ed Chernosky Eastern PHMSA ed.chernosky@dot.gov
Fred Smith Southern PHMSA

Joanna Doe ALABAMA state

Sam Doe ALABAMA state email@email.com

* Enter the PHMSA /State inspector representative(s) conducting the inspection
* Select (1) lead inspector only

18



INSPECTION NAME: Duke Energy
INSPECTION ID: 1

hese are my remarks,

* Enter Gas Interstate Mileage covered under the program (from operator)
* Total mileage added up at bottom of the page

/

10/26/2011
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 Enter Gas Intrastate Mileage covered under the program (from operator)
 Total mileage added up at bottom of the page

/

DA D TERRY W B S

* Enter H/L Interstate Mileage covered under the program (from operator)
* Total mileage added up at bottom of the page

v

20



* Enter H/L Intrastate Mileage covered under the program (from
operator)
+ Total mileage added up at bottom of the page

\

* Select inspection
result for each question
and enter comments

* Scroll down for remaining

questions in Section 1

* Click “Close” to go back

to

Inspection Detail Menu to

move to the next Se1

10/26/2011
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INSPECTION NAME: Duke Energy
INSPECTION ID: 1

2.01 English and other Languages @ Is” satisfactory

Has the operator developed and does the operator deliver materials and messages in & - Unsatisfactory=

English and in ather languages commonly understood by a significant number and - X

concentration of non-English speaking populations in the aperator’s areas? N/A- Not applical

- Verify if the oparator delivers material in languages other than English. If so, what ® Not Inspected*

languages?

- Verify the process the operator used to datermine the need for additional langusges COMMENTS . .

(for all stakeholder audiences). * Select inspection

- Document the source of information and the date information was collected.

result for each question
and enter comments
e Scroll down for
remaining
questions in Section 2
* Click “Close” to go back

2.02 Message Type and Content & s-satiz £

CE: §192.616 (g); § 195.440 (g)), APIRP 1162 Section 2.3.1

Did the messages the operator delivered target the four primary stakeholder F UUnse o,
audiences to specifically include provisions to educate the public, appropriate

& wn mmispection Detail Menu
government organizations, and persons engaged in excavation related activities on the: - Notapplicable

~Use of a one-call notification system prior to excavation and other damage & Not Inspef@d=

[eguires comments

\

* Select inspection
result for each question
and enter comments

* Scroll down for remaining
questions in Section 3

 Click “Close” to go back to
Inspection Detail Menu to
move to the next Section.
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\

* Select inspection
result for each question
and enter comments

 Scroll down for

remaining
questions in Section 4

* Click “Close” to go

back to
Inspection Detail Me

to

k]

Enter post inspection data
Inspection submitted for approval
date

Director or supervisor approval (if

required)

Enter the date approval was
granted

Enter Summary and Findings

10/26/2011
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Control Information iinistration and Develop of Public Program

Operator Information Administration and Development of Public Awareness Program

Qperators Covered Under Program Program Impl ion

Units Covered Under Program Program Implementation

Persons Interviewed Program Evaluation & Continuous Improvement

External Support J Annual Audits
PHMSA/State Representatives J Effectiveness Evaluations

Remarks .
Inspection

Mileage Covered by Public Awarness Program {by Company and State) J Summary/Findings

Navigation Pane

. P
J Jurisdictional to Part 192 (Gas) Mileage (Interstate) Click “View

Inspe Report : ”
J Jurisdictional to Part 192 ( Mileage (Intrastate) # InspeCtlon Report to
J View Inspection Repol

J Jurisdictional to Part 195 (Hazardous Liquid) Mileage (Interstate) view and
J Save Inspection Report as PDF

J Jurisdictional to Part 195 (Hazardous Liguid) Milzage (Intrastate) \ Save a pdf VerSiOI‘l Of

the Inspection

24



FURIIC AWAISTIESS FIUYIalll CHELUVENS: HIsPeLUUIl — IVIALIN IVIDINW

J View/Edit inspection recards

1 submit datato PHMSA € —
J Exit application

Click “Submit data to PHMSA” to save
your inspections to your computer and
send inspection data to PHMSA.

Saves data to an .xml Excel file

10/26/2011
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This utility exports the data to an external file. Please e-mail the file to: PAP_eForm.Submit@dot.gov

Export Path

C:\Documents and Settings\christie.murray\Desktop\

Browse |

Predefined Locations «An XML flle Wlll be
& Application Folder
C\boeumants and settings\christe, murray\besktop| / generated and saved to

© MyDesktop ) ! ) the users computer
C:\Documents and Settings\christie.murray\Desktop| N .
 canve Users will receive a
“ confirmation email once
_ seor | received

¢ Save the file with

State/Region and Date)

detailed information (i.e.

This utility exports the data to an external file. Please e-mail the fileto: PAP_eForm.Submit@dot.gov

Export Path
Ci\Documents and Settings\christie.murray\Desktap\

[Browse ]

Predefined Locations Users will attach the
e sezengs\ehrste,murray\Deskeop] XML file and send an
© my Desktop email to PHMSA

Ci\Documents and Settings\christie.murray\Desktop\

© C:drive
c\

Export

m View

10/26/2011
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Faste

B I U|[¥-A- Address Lneck
= — Book Names

Jf Format Painter

iFl Basic Text

Clipboard

To.. | [PAP_eForm Submit@dot.gov
=
send

Bec..

Subject: | Public Awareness Inspection Data

Attached: | | pAData.xmi (15 KB}
~
= e .“.s:g,i. i

\ FI
~

* Save HTML of completed
inspection form.

¢ Send one file to PHMSA

Names

ATt AMAch BUSINESs CAlENOar SIgnature || Follow '
Up~ 4

File ltem Card~
Include || options

PAP_eForm.Submit@dot.gov

I

)

speliing

Proofing

¢ Click “Exit” to exit the

eForm application.

10/26/2011
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